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Job Order Form

Business Name
         

Street Address


Mailing Address
       

City


     



State


     




Zip Code

     


Contact Person  
     
Email Address  
     
Telephone Number  
     
Fax Number  

     
Cell Number 

      

Website Address
       

Date  


     
Job Title

     
Worksite Location
     
Number of Openings
     
Job Classification



 FORMCHECKBOX 
   Full-time

 FORMCHECKBOX 
   Both










 FORMCHECKBOX 
   Part-time







 FORMCHECKBOX 
   Part-time with potential for Full-time



Days of the Week



 FORMCHECKBOX 
   Mon
 FORMCHECKBOX 
   Thur
 FORMCHECKBOX 
   Sun







 FORMCHECKBOX 
   Tues
 FORMCHECKBOX 
   Fri
 FORMCHECKBOX 
   Rotating







 FORMCHECKBOX 
   Wed
 FORMCHECKBOX 
   Sat 



Work Hours        
Shifts


 FORMCHECKBOX 
   1st

 FORMCHECKBOX 
   2nd
 FORMCHECKBOX 
   3rd

 FORMCHECKBOX 
   Rotating

 FORMCHECKBOX 
   Split

Job Description        
Salary Range
     
Benefits
 FORMCHECKBOX 
  Medical

 FORMCHECKBOX 
  Sick Leave
 FORMCHECKBOX 
  Pension

 FORMCHECKBOX 
  No Benefits



 FORMCHECKBOX 
  Dental

 FORMCHECKBOX 
  401K

 FORMCHECKBOX 
  Vacation



 FORMCHECKBOX 
  Vision

 FORMCHECKBOX 
  Profit Sharing
 FORMCHECKBOX 
  Holiday Pay
 FORMCHECKBOX 
Other  
Education Requirements
 FORMCHECKBOX 
  Masters Degree

 FORMCHECKBOX 
  Associates Degree





 FORMCHECKBOX 
  Bachelors Degree

 FORMCHECKBOX 
  High School Diploma or GED





 FORMCHECKBOX 
  Some College

 FORMCHECKBOX 
  Less than H.S. Diploma

Pre-Employment Requirements

 FORMCHECKBOX 
  Background Check
 FORMCHECKBOX 
  Drug Screening







 FORMCHECKBOX 
  Reference/Credit Check
 FORMCHECKBOX 
  Physical Exam







 FORMCHECKBOX 
  Tools/Equipment/Uniforms


Occupation License Required

 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No

Drivers License Requirements
 FORMCHECKBOX 
  Class A
 FORMCHECKBOX 
  Class B  
 FORMCHECKBOX 
  Class C
 FORMCHECKBOX 
  Class D (car/pickup)

Projected Start Date 
     
Referral Instructions

 FORMCHECKBOX 
  Mail Resume

 FORMCHECKBOX 
  E-Mail Resume





 FORMCHECKBOX 
  Fax Resume

 FORMCHECKBOX 
  Apply in Person





 FORMCHECKBOX 
  Call for Appointment
 FORMCHECKBOX 
  Other/See Specifics Below

Specifics:       
	Please take a moment to answer these additional questions so that we can refer and prepare our applicants for applying to the position:       


	

	Q:  How long do you anticipate the timeframe from accepting applications, to interviewing, to hiring?      

	

	

	Q:  Please describe your companies interviewing process i.e. formal interview, group interview:       

	

	

	Q:  Dress code for position:      
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